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IRS Issues FFCRA W-2 Reporting
Guidance

The IRS issued Notice 2020-54 to help employers properly report 2020 emergency paid sick leave
and expanded family medical leave wages paid to employees under the Families First Coronavirus
Response Act (“FFCRA”). Employers with less than 500 employees?! who provided benefits under
either leave program will need to separately identify and report FFCRA wages on Form W-2 Box
142 based on the reason the leave was taken as follows:

= Emergency paid sick leave for an employee’s COVID-19 health related issues,

=  Emergency paid sick leave taken by the employee for a family member’'s COVID-19 health
related issues or to care for a child whose place of care is unavailable due to COVID-19, and

= Emergency paid family and medical leave to care for a child whose place of care is unavailable
due to COVID-19.
EMERGENCY PAID SICK LEAVE

FFCRA provides up to 80 hours of paid sick leave (at the greater of the employee’s regular rate of
pay or minimum wage) to employees who are unable to work (or telework) for one of the following
COVID-19 reasons:
1. The employee is subject to a federal, state, or local quarantine or isolation order related to
COVID-109.

2. The employee has been advised by a health care provider to self-quarantine due to concerns
related to COVID-19.

The employee is experiencing symptoms of COVID-19 and seeking a medical diagnosis.

The employee is caring for an individual who is subject to an order as described (1) or has been
advised as described in (2).

! FFCRA paid leave requirements generally apply to U.S. private employers with less than 500 employees and all public
agency employers with 1 or more employees. See https://www.dol.gov/agencies/whd/pandemic/ffcra-guestions (Q&A 2).

2 Employers will continue to report all employee wages on Form W-2 boxes 1, 3 (up to the Social Security Wage Limit) and 5
and separately identify FFCRA sick leave and expanded medical leave wages on Box 14 or in a separate statement.

This summary is intended to convey general information and is not an exhaustive analysis. This information is subject to change as guidance
develops. USI does not provide legal or tax advice. For advice specific to your situation, please consult an attorney or other professional.



https://www.dol.gov/agencies/whd/pandemic/ffcra-questions

5. The employee is caring for a son or daughter of such employee if the school or place of care of
the son or daughter has been closed, or the childcare provider of such son or daughter is
unavailable, due to COVID-19 precautions.

6. The employee is experiencing any other substantially similar condition specified by the
Secretary of Health and Human Services in consultation with the Secretary of the Treasury and
the Secretary of Labor.®

Employers will identify and report FFCRA sick leave wages on Form W-2 Box 14 (or in a separate
statement) as follows:

=  Sick leave wages for reasons 1-3 shown above with a notation such as “sick leave wages
subject to $511 per day limit.”

= Sick leave wages for reasons 4-6 shown above with a notation such as “sick leave wages
subject to $200 per day limit.”

EXPANDED FAMILY AND MEDICAL LEAVE

The FFCRA provides eligible employees up to 12 weeks of expanded family and medical leave who
are unable to work (or telework) because the employee is caring for his or her son or daughter
whose school or place of care has been closed or whose childcare provider is unavailable due to
COVID-19 related reasons. During the first two weeks of unpaid leave, the employee may use
FFCRA paid sick leave, at 2/3 of the employee’s regular rate of pay (up to $200 per day), when the
employee is unable to work (or telework). After the first two weeks, up to an additional 10 weeks of
expanded family and medical leave may be paid at 2/3 of an employee’s regular rate of pay (up to
$200 per day), for an employee who has been employed for at least 30 calendar days.

Employers will report expanded family and medical leave wages on Form W-2 Box 14 (or in a
separate statement) with a notation such as “emergency family leave wages”.

EMPLOYER NEXT STEPS

Employers should work closely with their payroll vendor and tax advisor to ensure proper reporting
of any wages paid to employees under the FFCRA. If employers will be identifying the FFCRA
wages in a separate statement (rather than on Form W-2 Box 14) and the employee receives a
paper Form W-2, then the statement must be included with the Form W-2 provided to the
employee. If the employee receives an electronic Form W-2, then the statement must be provided
in the same manner and at the same time as the Form W-2.

RESOURCES

= |RS Notice 2020-54: https://www.irs.gov/pub/irs-drop/n-20-54.pdf

= COVID-19-Related Tax Credits for Required Paid Leave Provided by Small and Midsize
Businesses FAQs: https://www.irs.gov/newsroom/covid-19-related-tax-credits-for-required-paid-
leave-provided-by-small-and-midsize-businesses-
fags#allocable qualified health plan_expenses

= FFCRA Q&As: https://www.dol.gov/agencies/whd/pandemic/ffcra-qguestions

3 To date, the U.S. Department of Health and Human Services has not yet specified any other such conditions.
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This summary is intended to convey general information and is not an exhaustive analysis. This information is subject to change as guidance
develops. USI does not provide legal or tax advice. For advice specific to your situation, please consult an attorney or other professional.

These materials are produced by USI Insurance Services for educational purposes only. Certain information contained in these materials is considered proprietary
information created by USI. Such information shall not be used in any way, directly or indirectly, detrimental to USI and/or their affiliates.

Neither USI nor any of its respective representatives or advisors has made or makes any representation or warranty, expressed or implied, as to the accuracy or
completeness of these materials. Neither USI nor their respective representatives or advisors shall have any liability resulting from the use of these materials or any
errors or omission therein. These materials provide general information for the use of our clients, potential clients, or that of our clients’ legal and tax advisors.

IRS Circular 230 Disclosure: USI Insurance Services and its affiliates do not provide tax advice. Accordingly, any discussion of U.S. tax matters contained herein
(including any attachments) is not intended or written to be used, and cannot be used, in connection with the promotion, marketing or recommendation by anyone
unaffiliated with USI of any of the matters addressed herein or for the purpose of avoiding U.S. tax-related penalties.

© 2020 USI Insurance Services. All Rights Reserved.

Page |3




